[image: image1.jpg]vvvvvvvvvvvv




Job Description
	Job title:

	Finance Manager – Operations & Transformation 

	Department/School:

	Digital, Data and Technology

	Grade:

	8

	Location:

	University of Bath premises (hybrid)


	Job purpose


	The Financial Operations Manager/Accountant will be a key driver in transforming the University's financial operations, supporting the successful implementation of the CLEAR Project, and maintaining robust payroll and pensions management. This role requires a dynamic and proactive individual who can navigate complex challenges, support project implementation, and foster a collaborative and efficient work environment across the University. 



	Source and nature of management provided 


	Director of Financial Operations (dotted line to Head of Financial Operations) 



	Staff management responsibility


	You will manage the Payroll and Pensions team.



	Special conditions 


	None



	Main duties and responsibilities 


	1
	CLEAR Project Leadership (40%) 

a. Provide assistance/support to the Director of Financial Operations to ensure the project is successfully delivered on time. 

b. Be a key member of the CLEAR Project Workstream Leads, ensuring coherence and collaboration with the project team. 

c. Support the transition of the finance system to the cloud, ensuring it meets the University's needs. 

d. Work with colleagues across the University to understand operational reporting requirements and ensure these are incorporated into the CLEAR project delivery. 

e. Collaborate with colleagues and partners to review and, where necessary, update the University’s finance system training, procedures, and controls to align with the CLEAR project objectives. 



	2
	Management Information (30%) 

a. Provide assistance/support to the Director of Financial Operations on various ad hoc projects/requests for information. 

b. Work with the Financial Accounts Team Leader to ensure the timely production of the University’s quarterly and annual statutory accounts. 

c. Liaise with the University’s external auditors, as required. 

d. Interpret changes in Accounting Standards and Reporting requirements, assess the impact, develop plans to respond, and report on such to the University management and appropriate committees. 



	3
	Operational Finance Management (30%) 

a. Provide leadership and support to the Payroll and Pensions Operations Manager, ensuring smooth operation of payroll processes. 

b. Maintain oversight of key relationships with pension scheme providers, ensuring effective administration of pension schemes and keeping up to date with any changes to ensure proactive solutions are developed and deployed. 

c. Support routine payroll and pensions activities, ensuring compliance with relevant regulations and policies. 

d. Interpret legislative changes, assess the impact, and report on such to the University management and appropriate committees. 

e. Prepare year-end and quarter-end reports and accounting entries in relation to the University’s payroll and pensions, as required. 

f. Liaise with the University’s internal and external auditors and with regulatory bodies such as HMRC, as required. 

g. Ensure reconciliations of the payroll control and bank accounts are completed monthly, and that all tax, national insurance, and pension contributions are calculated in line with current legislation and paid over to the relevant authorities in line with the University's statutory obligations. 



	4
	Stakeholder Engagement 

a. Act as a key contact between the CLEAR Project team, finance leadership, and operational staff. 

b. Represent Finance in cross-functional committees and governance forums. 

c. Build networks with sector peers (e.g., HE institutions) to share best practices. 

d. Engage and support end users, ensuring their needs are met and fostering a collaborative environment. 

e. Develop and maintain strong relationships with internal and external stakeholders, making stakeholder management a key and exciting part of the role. 



	5
	Collaboration and Support 

a. Coordinate with various teams and stakeholders to ensure alignment and progress on financial operations and projects. 

b. Provide leadership and support to backfill roles within finance, ensuring continuity and efficiency. 

c. Engage in regular catch-ups with team members to address challenges, share updates, and foster a collaborative work environment. 



	You will from time to time be required to undertake other duties of a similar nature as reasonably required by your line manager. You are required to follow all University policies and procedures at all times and take account of University guidance. 
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Person Specification
	Criteria
	Essential
	Desirable

	Qualifications
	
	

	Qualified Accountant

	√

	

	Experience/Knowledge
	
	

	Experience in payroll and pensions management. 

Experience of large-scale projects with various workstreams (desirable). 

Experience of change management (desirable). 

Experience in project management (not essential). 


	√
√
√
√

	

	Skills
	
	

	Proficiency in Microsoft Excel, Word, Xero, and Sage. 

Good system knowledge and ability to challenge the status quo. 
Strong technical financial accounting skills.

	√
√
√

	

	Attributes
	
	

	Proactive and flexible with a can-do attitude. 

Resilient and able to take ownership. 

Strong business partnering skills. 

Ability to build great team relationships and influence others. 

Gravitas and ability to engage and support end users. 

Analytical and precise while being pragmatic and commercial. 

Decision-making skills to manage varied, competing demands and timescales. 

Continuous improvement approach underpinned by excellent service provision. 


	√
√
√
√
√
√
√
√
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